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Microsoft Intermediate Word 2007

Microsoft Word for Professionals 2007
Microsoft Intermediate Excel 2007

Microsoft Excel for Professionals 2007
Microsoft PowerPaint 2007

Get to know Acess 2007

Improve your presentation skills with new IT tools
Microsoft Project 2007

A0 93ld SHLell j a8
Workplace English and Conversation-Beginner (A)

Workplace English and Conversation-Beginner (B)

Workplace English and
Conversation-Intermediate (A)

Workplace English and
Conversation-Beginner (B) at Saida

Workplace English and
Conversation-Intermediate (A) at Saida

Business English

English for Public Finance

Francais des Finances
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Support for Improvement in Governance and Management
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Get to know Microsoft Access
2007
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Microsoft Excel for professionals
office 2007
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Microsoft Project 2007
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Improve you Presentation Skills
with New Tools
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Francais des finances
20 heures
Beyrouth, a partir de Mars 2013

Cette formation s'adresse aux professionnels
de niveau intermédiaire qui souhaitent
prendre confiance et acquérir de I'expérience
en frangais pour une meilleure efficacité
dans leurs activités a l'oral ou a I'écrit.
Ainsi que consolider leurs compétences
d'expression et d'interaction orale dans un
contexte professionnel francophone.

Participants: Les fonctionnaires des
institutions et administration publiques.

Coordinatrice de la formation:
Maya Bsaibes

English for Public Finance
35 hours
Beirut, starting April 2013

This course will enable participants to
enhance their communication skills in the
English Language by using the terms of
public finance. It will also provide them with
necessary tools to confidently communicate,
interact with their professional environment
in a more efficient manner and boost
their self confidence vis-a-vis the English
language and its usability.

Participants: Public finance officers,
head of departments, middle managers
in some selected ministries and public
administrations.

Training Assistant: Sabah Kheireddine

drriall Wl Ul Qolp

w\ tuJuLa_\‘ ‘_,.LL (&.A:J.mauﬁ 44\9:.\.” u»\.a.]a}“ ‘_.\)L@ag&uﬁ_w‘zﬂ clall! cnb_\ (Q.A:Lu.u
&Ln.ml.ui‘uﬂ dij}")ﬂ)ﬂjujﬂ Lubﬁ.\_ﬂ ‘c.'a_u uLuJiawdﬂY‘&aa»\ﬁ

BTV INEN a‘)‘;‘)ﬂlcui

Mj.ﬂ\ MLSJ_mm 4_“551\ U.Au\.u).e.m 3260 EARPR] a.x.mﬁ_u.\).u” e .ol C)\:-

Workplace English with
Conversation-Beginner A
34 hours

Beirut, starting February 2013

This course will enable participants to
understand spoken and written general
and employment-related language, and
acquire fluency in spoken English. Also,
participants will be able to cope with
authentic documents they will encounter in
their daily lives.

Participants: Ministry of Finance,

Training Assistant: Sabah Kheireddine
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Workplace English with
Conversation-Beginner B
34 hours

Beirut, starting April 2013

This course will enable participants to
understand spoken and written general
and employment-related language, and
acquire fluency in spoken English. Also,
participants will be able to cope with
authentic documents they will encounter in
their daily lives.

Participants: Ministry of Finance,

Training Assistant: Sabah Kheireddine
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Workplace English with
Conversation-Beginner B
34 hours

Saida, starting February 2013

This course will enable participants to
understand spoken and written general
and employment-related language, and
acquire fluency in spoken English. Also,
participants will be able to cope with
authentic documents they will encounter in
their daily lives.

Participants: Ministry of Finance,

Training Assistant: Sabah Kheireddine

Business English
34 hours
Saida, starting August 2013

This course is designed to bring the real
world of international business into the
language teaching classroom. It is designed
to cater for a wide range of needs which
participants have, including different areas
of interest and specialization, and different
skills needs.

Participants: Ministry of Finance,

Training Assistant: Sabah Kheireddine

Workplace English with
Conversation-Intermediate A
34 hours

Beirut, starting August 2013

This course will enable participants to
understand spoken and written general and
employment-related language, and acquire
fluency in spoken English. Also, participants
will be able to meet their urgent need to
function outside an English class and gives
them practice responding to real spoken
and written language they will encounter
on their jobs.

Participants: Ministry of Finance,

Training Assistant: Sabah Kheireddine

Workplace English with
Conversation-Intermediate A
34 hours

Saida, starting August 2013

This course will enable participants to
understand spoken and written general and
employment-related language, and acquire
fluency in spoken English. Also, participants
will be able to meet their urgent need to
function outside an English class and gives
them practice responding to real spoken
and written language they will encounter
on their jobs.

Participants: Ministry of Finance,

Training Assistant: Sabah Kheireddine
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